
 

                                    
                                    

Mr. R. K. Hammond BSc (Hons). AMBCS, PGCE, MISM 
31 Teddington Gardens, Gloucester, GL4 6RL 
Telephone: 01452 534 655   
Mobile: 07792 897 732  
Email: r-hammond-mu1@virginmedia.com 
Website: www.rhammonds.musicteachershelper.com 

Block Booking Contract (Policy Example) 

Confirmation of Block Booking Contract (Bill Payer Copy)               

BILL PAYER NAME 
ADDRESS 

REFERENCE: STUDENT REFERENCE/YEAR 
STUDENT: [ STUDENT FULL NAME AND STUDENT CODE ] 

 
DATE OF AGREEMENT 

Dear BILL PAYER NAME,  

I am writing to confirm the details of your block booking contract agreement, for your block booking you made 
and agreed to recently. This block booking contract supersedes all previous block booking contracts sent to 
you.    

Block Booking Period: 12 MONTH PERIOD HERE 
 
Block Booking time, day and frequency: TIME, DAY, LESSON FREQUENCY (Including all public holidays) 

Fortnightly students can also book additional spaces online for the weeks they do not have lessons scheduled. 
Some booked lesson times may have been changed prior to this letter. Please check your booked lessons online. A print out is provided upon 
request.  

After 14 day cooling off period (from the date of this letter) 
Early Block Booking Termination terms: ONE MONTHS’ NOTICE (31 DAYS) IN ADVANCE IS REQUIRED TO CANCEL THIS BLOCK BOOKING AS STATED:  

£FEE (based on a month of lessons of equal value to your block booking) 
   (e.g. cancellation anytime August = last bill for September of usual lesson amount and termination at beginning of October)  

 

Conditions of your block booking  
(full conditions at  www. https://rhammonds.musicteachershelper.com/policy) 

§ I understand that I am responsible for the payment of my monthly invoices, via bank transfer, by the payment due 
date, as stated on each invoice. I also understand that invoices not paid on time attract a late payment charge and 
agree that my full invoice (including any late payment charge) must be settled in full. Invoices not settled in full after 
21 days are referred on to the Incorporated Society of Musicians (ISM) legal team who will then peruse the payment 
on behalf of R Hammond’s Piano Lessons. 
 

§ I will give a minimum of 48 hours’ notice (2 days) to cancel an appointment within the same week; the latest I can 
cancel an appointment within the same week is by Saturday by 6:30pm. I understand that cancellations outside of 
this 48-hour time frame are excluded from charge. Late notice cancellation is excluded from charge for valid 
reasons of an exceptional nature e.g. family crisis and significant illness: stomach bug, tonsillitis (proof will be 
requested to validate your claim if you cancel due to illness on a regular basis). (full details online). Any other 
cancellation reason outside of this exclusion is chargeable at normal lesson rate. 
 

§ I understand that lessons on weekdays are subject to short notice cancellation by the teacher, where they are 
required to work longer employment hours to discharge of legal teaching duties. In this rare scenario, I will be given 
as much notice as possible, which is usually on the applicable month’s invoice and no charge will be made for the 
particular lesson affected. If this lesson has already been paid for, the credit will be taken off the next months’ 
invoice.  
 

§ If I terminate my block booking contract earlier than the stated expiry date of the block booking period above, I will 
pay the Early Block Booking Termination fee (as stated above), which is equivalent to the value of one month’s 
normal lesson frequency in a 30 day month, to end the contract earlier than its normal expiry.  
 

§ I will have the option to renew and keep my current block booking for the next 12-month period and will be notified 
when it is possible to renew this block booking to continue with my current day, time and frequency of 
appointments.  

If you have any questions please do not hesitate to contact me.  Please sign and return the attached form. 



 

                                    
                                    

Mr. R. K. Hammond BSc (Hons). AMBCS, PGCE, MISM 
31 Teddington Gardens, Gloucester, GL4 6RL 
Telephone: 01452 534 655   
Mobile: 07792 897 732  
Email: r-hammond-mu1@virginmedia.com 
Website: www.rhammonds.musicteachershelper.com 

ACTION REQUIRED Agreement of Block Booking Contract (Auto Generated Letter)                      
 

BILL PAYER NAME 
ADDRESS 

REFERENCE: STUDENT REFERENCE/YEAR 
STUDENT: [ STUDENT FULL NAME AND STUDENT CODE ] 

 
DATE OF AGREEMENT 

Dear BILL PAYER NAME,  

PLEASE SIGN THE BELOW FORM TO ACCEPT YOUR BLOCK BOOKING CONTRACT 
Return this form within 14 days of the date at the top of this letter. 

In order to confirm your block booking agreement outlined in the attached letter, which you verbally agreed 
either in person or via a telephone call, you need to sign below to show that you accept the agreed time, 
frequency and terms of the booking. The statements in your above contract, which are copied below, are legally 
binding.  

I BILL PAYER NAME accept the block booking contact that has been sent to me and agree to the following 
conditions, as stated on the block booking confirmation letter and set out in the current teaching and learning 
policy, which is available online; the key points of which are stated on my block booking confirmation form.  

BLOCK BOOKING AGREEMENT TERMS 

Block Booking Period: 12 MONTH PERIOD 
Block Booking time, day and frequency: TIME, DAY, LESSON FREQUENCY ( Including all public holidays) 
After 14 day cooling off period (from the date of this letter):Early Block Booking Termination terms:  
ONE MONTHS’ NOTICE (31 DAYS) IN ADVANCE  IS REQUIRED TO CANCEL THIS BLOCK BOOKING £FEE (based on a month of lessons of equal 
value to your block booking) 

§ I understand that I am responsible for the payment of my monthly invoices, via bank transfer, by the payment due 
date, as stated on each invoice. I also understand that invoices not paid on time attract a late payment charge and 
agree that my full invoice (including any late payment charge) must be settled in full. Invoices not settled in full after 
21 days are passed on to the Incorporated Society of Musicians (ISM) legal team who will then peruse the payment 
on behalf of R Hammond’s Piano Lessons. 
 

§ I will give a minimum of 48 hours’ notice (2 days) to cancel an appointment within the same week; the latest I can 
cancel an appointment within the same week is by Saturday by 6:30pm. I understand that cancellations outside of 
this 48-hour time frame are excluded from charge. Late notice cancellation is excluded from charge for valid 
reasons of an exceptional nature e.g. family crisis and significant illness: stomach bug, tonsillitis (proof will be 
requested to validate your claim if you cancel due to illness on a regular basis). (full details online). Any other 
cancellation reason outside of this exclusion is chargeable at normal lesson rate. 
 

§ I understand that lessons on weekdays are subject to short notice cancellation by the teacher, where they are 
required to work longer employment hours to discharge of legal teaching duties. In this rare scenario, I will be given 
as much notice as possible, which is usually on the applicable month’s invoice and no charge will be made for the 
particular lesson affected. If this lesson has already been paid for, the credit will be taken off the next months’ 
invoice.  
 

§ If I terminate my block booking contract earlier than the stated expiry date of the block booking period above, I will 
pay the Early Block Booking Termination fee (as stated above), which is equivalent to the value of one month’s 
normal lesson frequency in a 30 day month, to end the contract earlier than its normal expiry.  
 

§ I will have the option to renew and keep my current block booking for the next 12-month period and will be notified 
when it is possible to renew this block booking to continue with my current day, time and frequency of 
appointments.  

SIGNED 
 

PARENT / STUDENT: BILL PAYER NAME        Signature: _____________________    Date: _____ 


